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" SERIES TITLE & S "DISFOSITION . ’
RECORD RECORD AUTHORITY & RECORDS
DESCRIPTION SCHEDULE INSTRUCTIONS RECORDS LOCATION CUSTODIAN

GENERAL RECORDS
SCHEBULE 2.7: EMPLOYEE
HEALTH AND SAFETY

RECORDS: Temporary.

DAA-GRS2017- - Destroy when 6 vears old, but
0010-0002, ltem  { jonger retention is authorized if
Human Resources: 020 need for business :
Safety and Health Reposts . : Paper: Filing Cabinet # 18, Drawer | | Lawrence Tainowitz

GENERAL RECORDS
SCHEPULE4.1: RECORDS
MANAGEMENT RECORDS:
Temporary. Destroy no
sponer than 6 years after the
project, activity, or
transaction is completed or
DAA-GRS2013- superseded, but longer
Records Schedules, Recosds | 0C02-0007, ltem | retention is authorized if
Transmitial and Receipts, and | 020 needed for business use.
Reference Requesls Paper: Filing Cabine: [9 # Drawer 1 | Lawrence Tainowitz
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